
 

 
 

          Certificate In Adv. Financial Accounts (CAFA) SYLLABUS  
 

CAFA  

Subject Code Subject Name 

CAFA 101 1. Fundamentals of Computer 

CAFA 102 2. Windows  

 (i) Notepad 

 (ii) Word pad 
 (iii) Paint  

  CAFA 103 3. MS-office  

 (i) MS-Word (A Full Featured Word Processing Program) 

 (ii) MS-Excel (An Electronic Spreadsheet Program) 

 (iii) MS – Power Point (A Complete Presentation Package) 

 (iv) MS – Access (A Relational Database Management System) 

                           Paper : C-2 

 4. Tally  

 (i) Introduction of Tally ERP 9 

 (ii) Accounting 

 (iii) Inventory Control  

 (iv) GST 

 (v) Payroll Masters  

 

 

 

 

 

 

 

 

 


